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Overview 
ESEA/NCLB flexibility waiver and SES 
Data collection timeline and important dates 
Title I data entry steps for all districts 
SES data collection steps for SES districts 
Reminders 
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ESEA/NCLB flexibility waiver and SES 
 Beginning with the 2012-13 school year, ESE will no longer 
administer an SES program at the state level 
 Districts may choose to offer SES or tutoring services in 
general, but they may do so on their own basis and term 
 Provider contracts with the state as approved SES providers 
are valid through August 31, 2012 
 Districts and providers must honor all outstanding 
contracts/agreements regarding the provision of SES, 
including the requirement that external providers 
submit achievement data to districts once those 
services end 
3 
Timeline 
 The Title I Data Collection tool is currently available for 
entering data at the district, school, and student level 
 You can save your progress and return to it at any time, but 
you must complete all three sections in order to submit the 
data 
 Data must be submitted via the Security Portal no later 
than August 31, 2012 
 SES Providers are required to submit achievement data to districts 
by August 15, 2012 
 Districts that fail to meet this deadline are subject to 
withholding of FY13 Title I, Part A grant payments 4 
Step 1 – Security Portal Login 
District personnel with the Title I Grant Application Drop Box  security role have access 
to the application. Your district directory administrator assigns this role. For a list of 
directory administrators in your district, please visit: 
http://www.doe.mass.edu/infoservices/data/diradmin/list.aspx#S. 
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Step 2 – Select Your District 
The welcome page gives an overview of the data you are required to report, has links 
to the instructions, and allows you to select your organization to get started. 
Only your 
district’s name 
will appear. 
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Step 3 – Enter Data 
Part I: For the district as a whole, enter information 
on funds spent on NCLB Choice and SES and the 
number of homeless students, private school 
students, and students in local neglected programs 
receiving Title I, Part A services in FY12. 
Part II: For each Title I school, enter information on 
when parent/guardian communications were sent 
(e.g., right-to-know notice, NCLB Accountability 
Status, Report Cards, Choice, and SES) and on 
corrective actions or restructuring steps planned or 
taken (Title I schools in Corrective Action or 
Restructuring only). 
Part III: At the student level, enter information on 
student participation, attendance, and achievement 
in SES. 
*This section will only appear if your district was required to offer 
SES in FY12. 
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Part I: District-Level Reporting 
Enter data: 
 
 Homeless students 
 
Private school students 
 
Local neglected 
programs 
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Part II: School-Level Reporting 
Enter data: 
 
Notification 
dates 
 
 
 
 
 
 
 
 
 
Students 
receiving 
targeted 
assistance 
services 
Additional fields containing questions regarding corrective action or restructuring 
steps taken will populate on this page, if applicable.  
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Part III – Review and Submit 
(for districts not required to offer SES in FY12) 
As you complete entering data for the district, for each school, 
and in the SES section, you will see a Completion Status. 
 In Progress: You have started but have not yet finished 
entering data for this section. 
 Completed: You have finished entering data for this section. 
 Submitted: You have submitted your data by clicking the 
submit button. 
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Please note: 
 You can save what you have entered and return to it at any 
time.  
 We recommend you print screenshots of what you entered so 
you can refer to this information later (e.g., for auditors). 
 
Step 4 – Submit 
(For districts not required to offer SES in FY12) 
You must check this box in order to submit the data to ESE and complete the data 
collection process! 
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Troubleshooting 
On the district and school sections: 
 When asked to provide a number, enter a whole number value (you 
must enter at least a zero (0) for the questions to be completely 
answered). 
 When asked to provide a date (e.g., when a parent/guardian 
communication was sent), use this format: MM/DD/YYYY. You can 
leave the space blank, but we will assume that the communication 
was not sent. 
 Once the status of each section displays as “Complete”, you can 
then submit your data to ESE by reviewing the statement of 
assurance and clicking the submit button. 
 For recordkeeping purposes, consider printing a copy of each screen (e.g., 
district data, school data) before submitting.  
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Part IV: SES Data 
(For districts required to offer SES in FY12) 
 Districts with Title I schools that in FY12 were required to offer SES 
(Improvement Year 2, Corrective Action, Restructuring) cannot submit their 
Title I data until SES data are reported. 
 When you click the “report SES data” link, you will be taken to a roster that 
displays all of the students in your district who were eligible to receive SES in 
the 2011-2012 school year (all low income students attending eligible schools). 
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SES Data (Continued) 
1 
The default status for every student is “Not Served.” Your task is to update the status of each 
student who either (A) applied for SES but was not served, or (B) was served. If the student 
was served, you are asked to give six (6) pieces of information for that student: 
Select the name of 
the SES provider 
the student 
received services 
from. 
2 
Select the 
first 
subject 
area in 
which the 
student 
received 
services. 
3 
Select the 
starting 
and 
ending 
dates of 
the 
services. 
4 
Select a response to 
the question of 
whether the student 
completed all 
contracted hours. 
5 
Select a response 
to the question of 
how much 
achievement or 
progress the 
student made 
toward the goals in 
their SES  student 
learning plan. 
6 
Click 
Save. 
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SES Data (Continued) 
You can search for particular students by SASID, by last name, by school, or (if 
you have pre-assigned them a status) by status. 
You can add any student to your roster, as long as you know their SASID. You can also 
export your data to Excel, which is useful if you plan on sharing your roster with 
providers (which must be done confidentially and securely). 15 
SES Data (Continued) 
All districts are required to report on whether each student completed the contracted 
number of hours of SES, and if not, the reason. The district must summarize each 
student’s program completion status using one of the following six choices: 
16 
Note: External providers must submit student attendance and achievement data to the district by 
August 15, 2012.  
SES Data (Continued) 
All SES providers, including district providers, are required to report student progress 
toward the goals stated in each student’s SES Learning Plan. Providers must 
summarize each student’s achievement/progress using one of the following four 
choices: 
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Note: External providers must submit student attendance and achievement data to the district by 
August 15, 2012.  
Step 5 – Submit 
You must check this box in order to submit the data to ESE and complete the 
data collection process! 
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Reminders 
 Ensure the person responsible for entering the data has the “Title I 
Grant Application Drop Box” security role; if not, check with your 
directory administrator 
 All sections (district, school, SES) must be complete before you will be 
able to submit data to ESE 
 All providers must report student progress to the district as a condition 
of SES provider approval 
 You must submit your data via the Security Portal no later than August 
31, 2012 
 Districts that fail to meet this deadline are subject to withholding of 
FY13 Title I, Part A grant payments 
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Contact Information 
Title I/SES Data Collection 
titlei@doe.mass.edu 
781-338-6230 
______________ 
 
ESEA/NCLB Flexibility 
ESEA@doe.mass.edu 
781-338-3550 
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